Beginning Windows 10 Tips

One of the first things | did when Windows 10 was installed on my
computer was to pin File Explorer to my Start Menu. | also pinned it to my
Taskbar. The reason | did this was because | utilize many drives during the
day and | want to quickly and easily access my U drive, C drive, X drive,
etc. Here is how: Click on the Start Menu and find the File Explorer icon:

Right click on it and choose, Pin to Start. It will now be with the other tiles

you have, such as Word, Excel, etc.

Recently added

HMH Player (1)
Adobe Acrobat Distiller DC
Adobe Acrobat DC
Find it here
in this long e
list of icons, Paint
to move It Acrobat Reader DC
with the T
larger tiles Adobe Acrobat DC
Feedback Hub

=
foy
7

3D Builder

b # -
B EECECE:

AE  Access 2016

Acrobat Reader DC
Adobe Acrobat DC
NE

P o4

Google Chrome  Outlook 2016

wg x3H

Word 2016

Ng pal

OneNote 2016

Excel 2016

Publisher 2016

pd

PowerPoint
2016

Ma 12p 1p

Eustis

To also place it on your taskbar, simply drag it down to your taskbar so that
when you open up your computer, it is there along with your browsers:
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Another tech savvy tip is to place your photo in your account so other
people can see you when you use your MSoft account. Go to the Start
Menu and choose Settings>Accounts. Then choose Browse to find a photo
of yourself on your computer. Make sure you have a professional headshot
photo on your computer.

| _— -
Settings

% Home

| Find a setting I

Accounts ‘

= Email & app accounts

ROSENGLICK, SONYA M
@, Sign-in options STAFF\rosenglicks
=)

Create your picture

Access work or school

Q

Sync your settings @ Camera

EE———— B Browse for one



